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Application Form for a Visiting PhD Student Position
This form is for external students who wish to undertake a short period of research within MMU as a Visiting PhD Student. 
Please complete this form having first read the associated Notes for Guidance.
	Faculty and Department  or

Research Institute
	

	Name of applicant

	Surname                           First name


	Gender and Date of Birth
	Male/Female                    Date of Birth



	Nationality
	

	Passport Number (If you are NOT an EU or British national) 
	

	Correspondence address


	

	Email address
	

	Telephone number


	

	Do you have any known disability? (to enable additional support to be provided)
	

	Current Place of Study (name and address of institution)
	

	Course currently being undertaken (name and level of award)
	

	Intended start date & proposed end date (for the visiting student position)
	Start date:                                  End date:

	Brief resumé of applicants qualifications, experience, achievements and responsibilities that are of relevance to the proposed application. (Please attach as Appendix A.)


	Brief details of role to be undertaken. (Please attach as Appendix B.)


	Consumables and fees (to be determined by HoD/RID/Dean):


	APPROVAL (Each section below must be signed):

	1.
	Academic Supervisor: 

Print name:                                     Signature:                     
	Date:



	2.  
	Head of Department or Research Institute Director:

Print name:                                     Signature:
	Date:



	3.  
	Dean of Faculty: 

Print name:                                     Signature: 
	Date:




RESEARCH, ENTERPRISE AND DEVELOPMENT OFFICE
APPLICATION FOR A VISITING STUDENT POSITION
NOTES FOR GUIDANCE

1. From time to time external PhD students who are studying for a postgraduate degree at another HEI, whether it is home or an overseas institution, may wish to undertake a period of research under the guidance and supervision of an academic member of staff within the University.  
2. This Application Form and these Notes for Guidance set out the procedure that should be followed for external postgraduate students to apply for a Visiting PhD Student position. These procedures are not intended for exchange students such as Erasmus as these are administered by MMU International.
3. For the appointment of Visiting Academic Staff please see the Deputy Vice-Chancellors Website for further information on the Designation of Honorary or Visiting Positions at: www.mmu.ac.uk/about/governance/deputy-vice-chancellor/ 

4. The process is intended to keep to an absolute minimum the formal procedures involved, whilst safeguarding the integrity of the process and ensuring compliance with immigration procedures (where appropriate). 
5. A member of academic staff must be appointed to supervise the Visiting PhD Student. The member of staff must ensure that the Visiting Student is familiar with all University Health and Safety procedures and is inducted appropriately.
6. The HoD/RID and Dean must sign the form to confirm that the Department/RI and/or Faculty has the necessary resources and expertise to accommodate and supervise the Visiting Student.  Accordingly, it is very important that the Dean/HoD/RID gives due consideration to those matters before approving the proposal so that there is clarity about any particular resources (laboratories, IT equipment, desk, etc) that will be provided for the individual to undertake their work.  
7. The HoD/RID/Dean must consider from the outset the cost for consumables and fees, which the Visiting Student is expected to pay for the period of their study or research.  
8. The Visiting Student will be given access to the University Library and other facilities and will be provided with an Identity Card for the duration of their visit.    
9. RED will issue the letters of invitation to the proposed Visiting PhD Student. Please ensure that the request to RED is made in good time normally three months before the Visiting PhD Student arrives.  This is particularly important for overseas visiting students to ensure all immigration procedures are followed appropriately, as RED may need to consult with MMU International  in such circumstances.
10. For overseas PhD students who require a visa for immigration purposes and the time period of their visit is less than 6 months then it is the responsibility of the student to arrange their own visitor visa prior to their arrival.

11. These notes and the associated proforma are available from the Research, Enterprise and Development (RED) office website at:  TBC

UK Based— Visit possible in principle


Letter sent to PhD student inviting them to meet with relevant staff





VISITING STUDENTS


Application and Enrolment Process





Enquiry is received by Academic member of staff who discusses the request with the Head of Department (HoD) and/or Research Institute Director (RID)





Discussion takes place with the PhD student, supervisor and Head of Department/RID on  proposed project, resourcing issues and suitability of student.





Visit not possible


Letter sent to Enquirer indicating that their request to visit is not possible





Visit approved in principle


Application form given/sent to enquirer 





Visit not approved


Response sent indicating that their request is not possible





Approved by Dean


Letter sent by RES to confirm arrangements together with a New Student Online Enrolment flyer, copied to Dean and Supervisor.


 





Not Approved by Dean  


Letter sent to applicant by RES


 





RES send a copy of the application form to Student Records and Systems for input to QLS and to create a PR record for online enrolment





Email sent to PhD student inviting them to enrol online.  Email to include MMU ID No, and web address for enrolment.





Overseas  Based— Visit possible in principle


Phone discussion takes place  with relevant staff





PhD Student completes an application form and returns it to the proposed Supervisor to obtain HoD/RI’s and Dean’s approval.








The completed form should be sent to Maddie Hickman in Research, Enterprise & Development 


